Fad IR I T HiMl 9 A
A Mo Rue wiH
i i 32

CENTRAL BOARD OF EXCISE & CUSTOMS
ANNUAL CONFIDENTIAL REPORT FORM
MINISTERIAL GRADES

Senior Tax Assistant / Tax Assistant / Lower Division Clerk/
Stenographer Grade - I/ Stenographer Grade II / Stenographer Grade I11

AN FT TEE/FT TedF | A Aon fetues |
smitua ¥ - 1/ snepfeitus @2 - 11/ snejfeius 92 - 10

AR & HTATe 9 T & # sl av - 31 9% 20
Last Date of Receipt in Commissioner’s Office - 31st May 20

A | T | Eaters
Ministry / Department / Office

Reporting Period

A | - Jaihd AN

Part I - Personal Data

1. HfH@HTET & AW
Name of the Officer

2. a-fafy
Date of Birth

3.1 adu deeEe
Present Pay scale

3.2 oW T § @ e @ aem
Date of continuous appointment to
the present grade

4. Charges held (with date)
mevr by 0 e (FE & ")



0.

SHATERIRT | ST @1 AW o T a9 &
IR &M 6T 3R Ud® & qiY
i 59T a &M fhar

Name of Officer / Section with whom
attached during the year and the period
served with each

aq § gy, ufdnerr o W EH &
HROT I § U &l orary

Period of absence from duty on leave
training etc. during the year

T 11

(Retfér et gr1 W T & forg)

Part I1
(To be filled by Reporting Officer)

afyr % R eHErT & e T

T T HiE faazor

Brief Statement of the work handled by
the employee during the period

1 HIE fadiuar adr T W9 6 yEwaRs,
fofr &= @r aifs srgar et e faframt
T ATFHIAE db-Aih] Bl @1 &I |

Whether any special traits e.g.
initiative, judgement or application
of rules and regulations or
professional techniques noticed



w111 _
(Faré fomem art sAiSwHl g qeaEH)
(e 75 S % AT O i v A )
Part 111

(Assessment by the Reporting Officer) -
(Against each serial number give your assessment in a descriptive manner)

9, & & E (A e Sdl e,
v, fafemat @1 aea T, 5 R
# ofa e, Fifen ud v § g, #gey
WA GEET, AT & A HE
17 Tl WATHE HAA I ar)

Quality of work

(Overall Assessment - Evaluate with
reference to intelligence, knowledge

of rules, regulations is general, attention
to relevant details, ability in noting and
drafting, efficiency in Computer
Applications, ability to analyse
Problems and suggest solutions)

9.1 @ Pz q Je
Promptness in attending work

9.2  giramyiier U4 e
Industry and conscientiousness

9.3 YT F A e
Amenability to discipline

9.4 aufrild | ARG @ grEEl
Punctuality in attendance

9.5 et g e A @ e
i FgTeE

Trust - worthiness in handling
Confidential and secret matters



9.6

9.7

9.8

9.9

10.

FREET TAT | EEAT
Proficiency in Computer Applications

el & T@-rEmE | e
Proficiency in Maintenance of Records

agIeiaE J e

(Fae anyfeisl & o)
Proficiency in Stenography
(For Stenographers only)

eI BT 4T AT AT A
He § TEEdIh AT ATER-HIAN
(e anyfafue & f)

Initiative and tact in dealing with

Telephone calls and visitors
(For Stenographers only)

Fasta g @9 e 2 avifeeor gediE,
SR ST A FE, AT ST R,
FIET, AETTET AT Qe s §@ fEtE
AT B H § A

Special Aptitudes such as ability in
technical matters related to work

like tariff classification, valuation,
intelligence or investigation

work, administration and establishment
accounts, audit, statistical analysis etc.

T HETT F OH TEATR, I,
TR SO | AT e ST

e EHl # |

Does the employee possess executive
abilities such as initiative, drive,
readiness to assume responsibilities etc.



12.

13.

L3,

Aeatal (T8 SATEE HEEE 9§
51/4/64- =y (&) B 21.6.1965
i ffem srpgant & wead )
Integrity (with reference to the

instructions contained in MHA
O.MNo. 51/4/64- Estt. A dated
21-6-1965)

7 fraid &t aafy & EE A

# W HOA AT I FW A AT
#t wed=T #1 T & 7 Afe B o 39 @ §
Has the employee been reprimanded
for indifferent work or for other

causes during the reporting period?
If so, the details thereof.

T AUHENT 7 FE L F @
& fear & @it @ a9 & e & 7
% &, & =@ F

Has the officer done any outstanding
or notable work, meriting
commendation ? If yes, the details
thereof

Fomd, ware, aiftafis swed, qesm
TAT AT O AN F T Er A afias
FH H T Bt

Mention any defects in character,
indebtedness, health, family problems,

addiction to aleoholic drinks and
gambling etc.



16. = ATt 3ot arft o= o Fen 0
i qarEfe & foro g & 7 afe 9,
Al 0 T HEW E |
Whether the officer is fit for promotion

to the higher grade on his/her turn ?
If not, reason therefor.

(a) T2

(b) dr g 4E &

(c) @M

Signature of Reporting Officer

H, g2 HaT |
Name in Block letters

TEA
Designation

Date

Fit

Mot yet fit

Unfit



qm - IV
Part 1V _
wlen e At Aferer 2 o

Remarks of Reviewing Officer

[) it sfeerdn & dgd #4121 safy
Length of Service under the
Reviewing Officer

Iy & s fror o are i &1 Rofor 3 weva £ 7 oft amg R e ot sttt &1 i &
Hfafes Fart & 9 meER & A6y ° g fafee e e aed § O S99 S S &7, 919 69
fremi & A it geT @ & E
Do you agree with the remarks of the Reporting Officer 7 If not, indicate the extent of your
disagreement. If you want to add anything specific with regard to work and conduct of the official

over and above the remarks of the Reporting Officer, please mention them. You may also sum up
your views here.

) i Froes od [ & g
T (S | 9gd 37 |
el | St | e J )
Overall Assessment of performance
and qualities (Outstanding, Very good,
Good, Average, Below Average)

AHTAT FeaTe AT & B
Signature of Reviewing Officer

I, 9% HeRl
Name in Block Letters

EEIL]
Designation

Date
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PART 11 - SELFE APTRATSAL BY .oociauasssussmiisinssisinsessounninasssessaisnssisisvoisnssisis

Brief description of duties :

Brief resume of the work done by you during the year / period from .. e O
.............................................. bringing out any special achievements durm g the year / penud In the
event of shortfall in achievement furnish reasons. (The resume is to be furnished within the space
provided, limited to 100 words and is required to be signed).

Signaure :

Name



